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InfoCard #: STCL-TRN-001 FRM1 Rev. 01 Effeclive Date: 21 Feb 2012

Instructions for Completing the Individual Training Plan (ITP)
for the Stem Cell Laboratory (STCL)

General Notes:

1. All portions of this form may be completed electronically except for spaces that require signatures.
2. This form may be extended as necessary to allow room for additional foundation courses and/or to

allow room for all critical tasks.

In the field...

Record...

Name Name of the employee/trainee
Hire Date Date Employee was hired into the department
Job Title Job title of employee/trainee
Dept/Location Department and/or location of the employee/trainee
This can be either a specific procedure or a task. If a procedure is
Procedure fisted, this field should include the number and name of the

procedure. The term task can refer to a duty associated with the
job title.

Released to Task (Supervisor
Signature/Date)

The supervisor’s signature and dale signifies that the irainee has
read the procedures associated with the designated iask/procedure,
has received training per procedure (if applicable), understands
each task/procedure and how it relates to the job function, and is
competent and skilled to perform each procedure independently.

Training/Re-training Frequency

Frequency of training will be specified in each procedure (ie. initial
training, annual training, and remedial training (as deemed
appropriate).

Removed from Task (Supervisor
Signature/Date)

The supervisor's signature and date signifies that the employee has
been removed from this task and is no longer authorized to perform
it independently. Removal from task may also apply in cases when
procedures have been discontinued due to instrument changes,
changes in the lest meny, changes is test methods, etc.

STCL-TRN-001 (FRM1) Individual Training Plan (ITP) for the STCL

Instructions
STCL, DUMC
Durham, NC 27705
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